[bookmark: _GoBack]COVID-19 Shared User Facility 
Standard Operating Procedure (SOP)
Instructions on how to prepare and submit the COVID-19 Shared User Facility SOP
This COVID-19 Shared User Facility SOP fillable template must be used for shared user facilities on the Purdue West Lafayette Campus. Multiple adjacent rooms or service spaces located in the same building can be included in a single SOP as long as the space has common oversight and supports a common research activity. Separate SOP fillable templates are available for Purdue’s individual and multi-investigator research spaces and field sites.  
The COVID-19 Shared User Facility SOP should be completed for all centralized, professionally staffed shared user research facilities, including core laboratories, that provide access to instruments, technologies, services to approved internal and external researchers. At Purdue, centers, institutes, colleges, and departments provide oversight of shared user facilities. Over 100 of these facilities are recharge centers that are managed through iLab at Purdue. 
Each COVID-19 Shared User Facility SOP should include a well-documented plan that everyone working in the space agrees to follow and enforce.  The lab director/manager and other individuals responsible for oversight and operation of the facility should review the pre-read document and questions in the template before beginning. One person from this group should be designated as the Point of Contact (POC) to submit the SOP and manage subsequent communication.
This SOP should be used to describe how the layout of the shared user facility and the individuals using the space will comply with the Protect Purdue COVID-19 safety measures. This SOP should not be used to repeat or modify the Protect Purdue COVID-19 safety measures and processes, such the health and wellness protocols and the required use of cloth or disposable face masks, which are available on the Protect Purdue Website. 
Please send a message to COVIDSOP@purdue.edu for assistance in determining the correct SOP template for a research space and/or completing the SOP template. Use the subject line Shared User Facility SOP Assistance.
Before returning to campus, all members of the shared user facility team who either conduct or support the research activities covered by this plan must: (1) review the pre-read for background and awareness; (2) complete online COVID-19 Protect Purdue training; (3) read and understand the attached SOP; (4) participate in a group meeting to discuss the SOP; (5) sign the SOP indicating understanding of Shared User Facility SOP and intent to follow SOP.  
Using the COVID-19 Shared User Facility SOP fillable form
The COVID-19 Shared User Facility SOP is using a MS Word fillable form to collect information in a standard format for rapid review and feedback. Input can be added to the field by clicking on the field and typing the response. Additional fields can be added by clicking on the “+” found at the lower right-hand edge of the first field.
COVID-19 SHARED USER FACILITY SOP
Shared User Facility and Point of Contact for SOP Submission
This section collects information on the shared user facility rooms and service areas that will be covered by the SOP and the contact information of the POC for the SOP submission.  All communication on the review and approval process will be routed through the SOP submitter.  Click on “+” at the lower right-hand corner of the fillable field to add additional fields.
Building Code:  PHYS and WTHR
Shared User Facility Name:  PRIME Lab
Room Number(s):  PHYS – B22, B23, B24, B31Q, S31T, B157, B170, B172, B174, B174A, B174B, B174C, B176, B180, B182, B183, B184, B184A, S153.1, S153.3, S170, S170B, S171, S173, S180, S182, S187, S188 WTHR – 206,206A, 208,208A, 209
Unit Responsible for Oversight of the Facility:  College of Science
Shared User Facility SOP Submitter Information:
	Name:  Caffee, Marc
	E-mail:  mcaffee@purdue.edu
	Select College:  Science
	Department:  
	Institute/Center:  
	Position Title:  
Research in this Shared User Facility Includes (check all that apply):
☐ COVID-19 Research
☐ Animal Research
☐ Human Subject Research
☒ Leverages Field Research, State, National, or International
Note:  Purdue placed additional restrictions on animal, human subject, and field research in March.  This SOP does not serve as an approval process to resume activities that are still subject to current restrictions found at this link Guidance for Human Subjects Research.
Other Shared User Facility Personnel Included on the SOP
Purdue’s shared user facilities are centralized, professionally staffed research labs, including core laboratories, that provide access to instruments, technologies, services to approved internal and external researchers. At Purdue, centers, institutes, colleges, and departments provide oversight of shared user facilities. Many are recharge centers that are managed through iLab at Purdue.
Q1:  Complete the following question if the shared user facility is staffed by personnel other that the SOP submitter.  Include information on all personnel associated with the shared user facility, including personnel who manage lab administration and operation, conduct experiments for users, work with users, train users, calibrate and maintain equipment, etc.  Only complete the parts that are applicable.  NOTE:  This question is NOT requesting information on the shared facility users. 
To add personnel, hover cursor over large gray box and click to show “+” at the lower right-hand corner of the entire field.  
Any individual at high-risk for severe illness or complications from COVID-19 should directly contact Purdue HR for a consultation before returning to campus work. Work that doesn’t require access to the shared research facility should be done remotely whenever possible.  
Shared User Facility Personnel Information:

	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/  Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  


	Existing Emergency Contact?   Yes   No
	Name:  
	E-mail:  
	Select College:  
	Department:  
	Institute/ Center:  
	Position Title:  
	Approximate % time on campus needed to perform work:  

Other Researchers Included on the SOP
Shared user facilities are open to internal and external users who are trained on one or more of the instruments in the facility and are approved to use the lab. To maintain social distancing guidelines and de-densify our spaces, it is critical that all individuals requiring access to on-campus facilities, including shared user facilities, understand and follow the Purdue COVID-19 safety measures.  This will include limiting time spent on-campus to tasks that rely on specialized on-campus facilities.  All other work should be conducted remotely whenever possible. It may also require scheduling on-campus activities in multiple shifts across the day.
Q2:  Confirm that the shared user facility director, manager, or designated individual will ensure that all internal and external users will complete the following before returning to the lab: (1) review the pre-read materials; (2) complete the COVID-19 online training; (3) review COVID-19 risk matrix and take appropriate actions if at high-risk; (4) review and understand the Shared User Facility SOP and any equipment specific safety measures; (5) have the opportunity to discuss the SOP with responsible shared user facility personnel.    ☒ Yes  ☐ No
Practices to Comply with COVID-19 Safety Measures in Shared User Facilities
Shared user facilities at Purdue (except those with active COVID-19 programs) are currently considered medium exposure risk by Occupational Safety and Health Administration (OSHA).  All individuals returning to campus to conduct or support research activities, or those currently conducting critical research, will be held accountable for understanding and implementing the COVID-19 Shared User Facility SOP.  The SOP must clearly describe how the spaces, processes, and practices of all rooms and individuals covered by the SOP will be adapted to comply with the current COVID-19 research safety measures below: 
· Conduct research activities remotely whenever possible;
· Do not come to campus when experiencing COVID-19 symptoms or after close, prolonged contact with a confirmed COVID-19 carrier.  See Protect Purdue Pledge;
· Pay attention to personal hygiene, including frequent hand washing with soap and water;
· Wear cloth or disposable face mask when a 6 ft distance between individuals cannot be maintained at all times;
· Maintain a 6 ft. separation between people working in all shared research spaces for social distancing and de-densification;
· Incorporate engineering controls such as physical barriers and/or enhanced PPE when unable to maintain a 6 ft. separation between people working in a research space;
· Clean and sanitize shared surfaces and equipment frequently, using COVID-19 approved cleaning products and procedures;
· Maximize separation between people when moving through research spaces;
The shared user facility director, manager and/or other responsible personnel should consider how to apply a combination of best practices across the four primary control areas for the lab and shared equipment:  Physical Distancing, Social Distancing, Contact Time, Reducing Exposure.  
PHYSICAL DISTANCING encourages remote work and video communication whenever possible.  It also includes limiting trips to essential research travel to field sites, sponsor reviews, national user facilities, collaborator facilities.
SOCIAL DISTANCING is used to maintain the equivalent of a 6 ft. separation between people working in research spaces.  Methods include installing floor markings to manage circulation and identify separation when waiting for shared equipment; removing or labeling desks, tables, and chairs; rearranging furniture and equipment to increase distance between high-use items; shutting down or staggering work in benches, hoods, or other stationary equipment; adding engineered controls such as Plexiglas barriers between adjacent work areas or enhanced PPE.
CONTACT TIME should be minimized by de-densifying and adopting approaches such as staggered work shifts, avoiding peak travel times, and using reservation systems for shared labs. 
REDUCING EXPOSURE is aimed at minimizing cross-contamination. Approaches include assigning work areas to particular researchers; frequent hand washing and use of hand sanitizer; regular cleaning and disinfection of surfaces and shared equipment; reassigning research responsibilities to limit the number of different researchers in a shared space; limiting external visitors to essential contractors and vendors. Most importantly, individuals should not come to campus when experiencing COVID-19 symptoms or after close, prolonged contact with a confirmed COVID-19 carrier.
Note:  Individuals at high risk for severe illness or complications of COVID-19 may require additional accommodations and protective safety measures to return to campus.  Anyone who may be medically vulnerable to serious illness or complications from COVID-19 should complete the assessment process to protect those most vulnerable and take appropriate action.
The following questions will assist in developing and implementing COVID-19 safety measures, practices and processes for the research spaces covered by this SOP.  
Q3:  What are the room type(s) for this shared user facility? (check all that apply):
☒ Office space shared by four or fewer individuals
☐ Open office shared by five or more individuals
☒ Open dry space with benches, tables, and/or desks
☒ Dry bench
☒ Wet bench
☒ Analytical testing
☒ Physical testing
☒ Sample storage
☐ Other:  Enter <10 word description
PRIME Lab is limiting offices to one individual even when they are large enough to maintain 6 feet of social distancing for multiple individuals. This is to limit the amount of sanitizing/disinfecting each person has to do in their office. 
Q4:  Briefly describe the activities that will be performed in the shared user facility covered by this SOP.
PRIME Lab is a dedicated research and user facility for accelerator mass spectrometry (AMS). AMS is a way to assay long lived radionuclides. We provide measurements of environmental levels of these isotopes for researchers at Purdue, in the United States, and throughout the world. Areas of research include, but are not limited to the geosciences, biomedicine, astronomy, archeology and the environment. In addition to AMS measurements, PRIME Lab physically and chemically prepares samples for AMS measurement. In a typical year PRIME Lab provides services for ~10 collaborators at Purdue, ~100 collaborators throughout the United States, and another ~100 international collaborators. 
Q5:  Provide examples of the type of work that can be done remotely to support shared user facility personnel and users. 
At its core, AMS is an experimental technique that requires time near the accelerator or in associated labs preparing samples. Some writing tasks, such as manuscript preparation and data analysis can be done at home. Some of the work that involves the database can also be done at home. Running the accelerator and the physical/chemical preparation of samples has to be done on site. PRIME Lab is a large facility encompassing many large lab areas; workers and students have always been spaced apart, this will continue. 
Q6:  Confirm that the shared user facility personnel and users will communicate via video conference when possible.   ☒ Yes  ☐ No
Q7:  Confirm that all responsible individuals who serve as supervisors understand that anyone who may be medically vulnerable to serious illness or complications from COVID-19 should complete the assessment process to protect those most vulnerable.  A Purdue HR representative will work with the individual and his/her supervisor to identify appropriate workplace accommodations.  The supervisor cannot require the individual to return to campus until this process is complete.  Individuals not at high-risk can return to campus after the COVID-19 Shared User Facility SOP is approved and training is complete.   ☒ Yes  ☐ No
Q8:  Confirm that everyone covered under this SOP understands that no individual should come to campus when experiencing COVID-19 symptoms or after being in close, prolonged contact with a confirmed COVID-19 carrier.  Supervisors should support and enable these individuals to remain at home during this time.  ☒ Yes  ☐ No
Q9:  Confirm that everyone covered by this SOP will follow requirements for wearing a cloth or disposable face mask.   ☒ Yes  ☐ No
Q10:  Confirm that the shared user facility covered by this SOP has a sink suitable for hand washing or will have hand sanitizer available.  ☒ Yes  ☐ No
Q11:  Confirm that everyone covered under this SOP understands that all Integrated Safety Plans requirements for appropriate laboratory practices and PPE remain in place, including in-person or remote buddy systems.  ☒ Yes  ☐ No
Q12:  Insert a simple hand-drawn or electronic sketch of the shared user facility space covered by this SOP in the blue box, including critical dimensions where possible.  Show the approximate location of major equipment, racks, benches, tables, desks, chairs, etc.  For multiple sketches, hover cursor over large gray box and click to show “+” at the lower right-hand corner of the entire field. Floor plans can be accessed on this page with a valid Purdue login.

The rooms above show the PRIME Lab sample preparation areas in Wetherill. Room 206 is 581 square feet, 206A is 82 square feet, 208 is 400 square feet, 208A is 82 square feet and 209 is 4 square feet. Typically, these rooms are occupied by one individual. 
The room above is the control room (S180). It is the room where the accelerator beam line is controlled. The room is 944 square feet and social distancing in the room will usually be easy to maintain. The room has anywhere from 1-4 people in it during the workday, with 1 being the most common. The structures in the room are tables, computer workstations, and manual electronic controls. Typically, only the operator will be allowed to touch the computer keyboards. All the protocols in the university SOP will be followed (i.e. masks will be worn if two people in the control room can’t maintain social distancing for any reason, keyboards will be disinfected after use, etc.). 


The room above is the tank room (S182). It is the location of the accelerator, the ion source, part of the beam line, etc. The room itself is 6366 square feet and can oftentimes be empty. If work is going on in the tank room, usually 1-2 people are present and maintaining social distancing is quite easy.
The room above is the target room (S171). It is the location of the end of the beam line and the detector. The room itself is 4653 square feet and can oftentimes be empty. If work is going on in the target room, usually 1-2 people are present and maintaining social distancing is quite easy.
The room above is the gas handling room (S188). It is where we store gas to pressurize and insulate the accelerator. The room itself is 1323 square feet and can oftentimes be empty. If work is going on in the gas handling room, usually 1 person is present. 


The room above is the electronics shop (384 square feet) and the administrative assistant office area (559 square feet). The electronics shop is usually empty. The office area can get some traffic. We have put tape down in front of the admin’s desk to indicate the closest someone can get while maintaining social distancing. Further, we are going to implement procedures so that the administrative assistant is the only one who touches all of the stuff in area. For example, she would handle all the office supplies in the cabinet or makes all the copies. 





S170 is the PRIME Lab machine shop. The machinist works there by himself. On occasion, work discussion will take place in the shop, but the shop is large enough that social distancing is not an issue. However, even this eventuality will become rare since almost all work requests and progress updates can occur electronically. S170B is used for storage, phone electronics, and foil loading. It is usually un-occupied and at most will have one person in the room (foil loading is a one person job).


S173 is the PRIME Lab conference room. It traditionally has been used for tours, presentations, and meetings all of which have been discontinued for the duration. Due to the presence of a microwave and refrigerator it has also been used as a lunch room for the staff. The maximum number of people allowed in the room are 3 and only two people will be able to eat lunch in this space. The two chairs at the head of the table are ~ 12 feet apart. 
S184 is equipment storage and is usually unoccupied. 

S187 (409 square feet) is our ICP lab area. It is shared space, but usually only has one person at a time. We will have an online google docs document to officially codify the schedule. 

B157, B170, and B172 are the radiocarbon sample preparation area. It is almost exclusively used by one person. 
B151 (~400 square feet) is a sample storage area, usually used by one person at a time.  



B174 (457 square feet) is the lab where mineral separation of geologic samples occurs. Typically occupied by one person. 

B174C (541 square feet) is the lab where mineral processing of geologic samples occurs. Typically occupied by one person. 

B176 (408 square feet) is the loading lab where samples are stored and chemically prepared cathodes are pounded into cathodes before their magic journey down the beam line begins. Only 1 person at a time needs to be in this space.

B178 (395 square feet) is the storage area for geologic samples that have not been processed. Only 1 person needs to be in this space at a time. 

B180 (354 square feet) is a sample preparation lab for in situ radiocarbon. This room typically has one person.

B184 (668 square feet) is a sample preparation lab for in situ radiocarbon. This room typically has 1-2 people working. When more than one person is present, all the Covid19 SOP rules will be followed.



B31Q (670 square feet) and S31T  (615 square feet) are rock crushing and rock dust control labs/area. Typically two people are working in these areas at a time and social distancing is easy to maintain. However, this is a shared space. A google doc will be made available online to formalize scheduling. 



B022-B024 are the PRIME Lab biomedical sample preparation areas. The three rooms are usually occupied by one person with population occasionally swelling to two. When more than one person is present the Covid19 SOP will be followed. 
Q13:  Does the shared user facility covered by this SOP plan to use a staggered work shift to maintain the required social distancing?  ☒ Yes  ☐ No
Q13a:  If yes, confirm that a shared online tool or other method is available to track staggered work shifts.  ☒ Yes  ☐ No
Tom Woodruff organizes the shifts for everyone working in the control room. This is done via email and a facebook page. No other area of PRIME Lab needs shifts, but when running at full capacity the PRIME Lab AMS is a 24/7 enterprise. The second and third shift have no issues with social distancing. Anyone present in the control room during first shift will follow the Covid 19 SOP.
Q13b:  Confirm that a shared online tool or other method is available to schedule use of shared equipment.  ☒ Yes  ☐ No
The ICP and rock crushing areas are shared. Typically, this has been done via email. However, we will formalize this process with google doc schedules. 
Q14:  Based on the rough sketch of the shared user facility, provide a brief description of the approaches that will be implemented to maintain the required social distancing by annotating the sketch and/or providing a short narrative below.  This could include: floor markings to manage circulation and identify separation when waiting for shared equipment; removing or labeling desks, tables, and chairs; rearranging furniture and equipment to increase distance between high-use items; shutting down or staggering work in benches, hoods, or other stationary equipment.  
Many of the items mentioned in the text of the question have already been implemented by facilities or the PRIME Lab skeleton crew. Floor markings have already been put down in the hallways, open areas/rooms to manage circulation. Further, markings have been put down on floors as an ocular frame of reference for 6 feet. Chairs have been removed from areas like the control room and conference room. We have already agreed to discuss workflow in any of the chemistry labs to make sure that social distancing can be maintained. If it can’t be maintained (even for a short amount of time) masks will be worn. We are coming up with methods to ensure that only the administrative assistant handles objects in her area. Much of the subasement is essentially a big hybrid open/lab area. We have floor markings to indicate direction of flow and have a max capacity posted for each area (i.e. target and tank room) no matter how big or how open. We have agreed to limit the number of people in an office to one (the office’s occupant) so that disinfecting can be minimized. 
Q15:  Based on the rough sketch of the shared user facility and its anticipated use, are there activities or instances when social distancing cannot be maintained for a prolonged period of time and Plexiglas needs to be installed or enhanced PPE will be required?  ☐ Yes  ☒ No
[bookmark: InstallDesc]If yes, provide short description of the activities for which Plexiglas or enhanced PPE is needed (including frequency/duration of contact and distance between individuals). Include Plexiglas on sketch or describe where Plexiglas should be installed. 
Q15a:  If Plexiglas needs to be installed, confirm a work order has been placed with Physical Facilities to install the Plexiglas via the Fix-it Portal. When placing the order please specifically mention this is a research-related request.  ☐ Yes  ☐ No
Q15b:  If yes for Q14a, while waiting for physical facilities to install Plexiglas, describe the interim safety measures that will be used.  
[bookmark: InterimDesc]If yes for 16a, provide short description of interim safety measures. 
Q16:  Confirm that everyone covered by this SOP, including shared user facility users, agree to clean and disinfect frequently touched surfaces and equipment used by more than one individual using a CDC approved disinfectant that is appropriate for the surface or equipment.  For example, wipes or sprays containing at least 70% alcohol or ethanol are a good choice for disinfecting keyboards, microscopes, and other sensitive equipment.  ☒ Yes  ☐ No
Q17:  Describe any additional COVID-19 safety measures that will be implemented to reduce contact time, reduce exposure, or any other controls. 
This will be repetitive and covers much of what is in the Purdue SOP, but this summarizes all of the steps already agreed to by the staff of PRIME Lab
WORK PRACTICES

· Work remotely when possible
· Everyone entering PRIME Lab (the basement and sub-basement area of physics where the AMS is housed) will be required to wear a mask until they have arrived at the area where they will be working. After arrival at the office or work destination, the mask may be removed if 6 feet of distancing can be maintained. 
· For brief encounters, such as passing in the hallway, masks should be worn. Any interaction occurring at less than 6 feet should be kept as brief as possible. 
· Maintain social distancing of at least six feet apart by: 
· Ocular inspection of the two parallel pieces of tape that are present inside the door and entryway of each lab, common area (control room, etc.) and office. These two pieces of tape are 24” long and 72” apart and may be used as a frame of reference.
· Organizing workflow so that equipment, chemicals, etc. are not used the same time by more than one person
· Utilize the following procedure for acceptable transfer of materials between employees: One employee places an item down at a distance of greater than six feet, then moves away. The other employee retrieves, all while maintaining six feet of social distancing between each.
· Remove clutter items such as décor to ease the cleaning process.
· Minimize quantity of paper and writing utensils. 
· Do not use other workers’ phones, desks, offices, or other work tools and equipment. If not possible, sanitize after use. 
· Each office will only be occupied by its occupant. This will limit the sanitizing and cleaning that need to be done. If the office is large, prior planning may allow for more people to be let in once it is determined if social distancing can be maintained. 
· Routinely clean all frequently touched surfaces in the workplace such as workstations, countertops, pipettors, separatory funnels, keyboards, drawer pulls, doorknobs, etc.
· Frequently wash hands for at least 20 seconds. When a sink and soap are not available use a hand sanitizer that contains 60-95% alcohol. 
· The women’s restroom in PRIME Lab is one lockable stall. The men’s restroom consists of two lockable stalls and two urinals. While this SOP is active, the men’s restroom will be single use. When in use the light shall be turned on and the light will be turned off upon exiting. Twenty seconds of handwashing will be mandatory before exiting either restroom.
· Practice respiratory etiquette. Sneeze or cough into your bent elbow or tissue. Immediately dispose of tissue and wash hands. 
· Doors will have the maximum occupancy posted. In an area without a door the maximum occupancy will be posted near the opening to that area. 
· An assessment will be made with regards to safety on whether the laboratory doors will be open or closed. In areas with hoods, doors will likely be closed. Laboratory managers will be assessing these safety considerations. 
· The maximum occupancy can be exceeded if it is determined that 6 feet of social distancing will be maintained. Otherwise, all parties will agree to wear a mask.
· When entering any area, the two pieces of tape that are 6 feet apart will be used as a frame of reference to make sure that at least 6 feet of social distancing is maintained whenever possible. As dictated by AFARP, 6 feet is the minimum.
· Many chemical and physical processing steps in PRIME Lab are already performed while wearing disposable gloves. This should be extended to any job that can be done while wearing disposable gloves if the gloves are not too much of a physical hindrance. 
· Physical tours of all PRIME Lab areas are cancelled indefinitely. 
· All PRIME Lab faculty and staff will carry a sealable baggy or container with two facemasks and a bottle of personal hand sanitizer when they come into Purdue to work. This will be their “Covid-19” kit as per Purdue’s SOP.
Notes pertaining to specific types of work environments in PRIME Lab
Prime Lab’s layout and the variety of tasks performed necessitate rule specificity/clarification in several instances. ALL of the shared workspace rules still apply. 
The area around the administrative assistant’s desk is essentially a grand foyer for PRIME Lab located in the sub-basement with accessibility to much of the area around the AMS. Office supplies, first aid supplies, and the copier are located here. 
The rooms that house the beamlines and control room are the areas where PRIME personnel run and maintain the AMS. This is a large, easily accessible open area in which only a few people work at a given time. In these areas social distancing can be maintained easily as long as personnel entering these areas are vigilant about the location of work areas. The essential prerequisite is attentiveness. In all work areas, planning, and mindfulness towards the development of new safety habits will be the rule of the day. In all cases, AFARP will be the guiding principle. 
· Area around the administrative assistant’s desk
· Tape will be put on the floor to denote the nearest someone can get to the administrative assistant’s desk.
· If the administrative assistant is present, the administrative assistant will make all the copies and get all office supplies.
· If the administrative assistant is not present one can still get copies and office supplies if Lysol wipes or some other disinfectant is present to wipe down every area touched. 
· Do not handle any office supplies that are not being taken.
· A box of disposable latex gloves may be available on the table next to the copier and can be used in lieu of disinfectant. Dispose of gloves after using.
· Beamline, gas handling, ICP, trench and control rooms
· When multiple people are working together, it should be determined before work begins if social distancing is possible. If not, masks should be worn. 
· Any knob, keyboard, button, or control that can reasonably be only used by one person should be solely touched by that person.
· If multiple people will be touching something, gloves should be worn. 
· When gloves are not available, any “multiuser” control that can be safely disinfected will be between each set of hands. 
· If you touch something that you know will be touched by someone else later, IT IS YOUR RESPONSIBILITY to disinfect objects you have handled.
· When leaving the work area, a mask will be worn.
· Chemistry Labs
· Lab coats should not be shared. 
· Wash hands with soap and water or apply hand sanitizer before donning safety glasses, remove the safety glasses from package or storage container, place safety glasses directly on your face; do not set the safety glasses on surfaces.
· When doffing safety glasses wash hands with soap and water or apply hand sanitizer (if wearing gloves, remove gloves before removing safety glasses) and avoid touching your eyes and face. Clean safety glasses with a solution of warm soap and water. Let the safety glasses dry before storing them. Finally place safety glasses in clean plastic container or plastic bag for reuse.
· The workflow should be examined closely whenever more than one person will be present in a laboratory area. Whenever, social distancing is deemed impossible, masks will be worn. 
· As many tasks as possible shall be performed by the same person.
· Gloves should be discarded when leaving the lab. 

Cleaning Agents

· Disinfect surfaces with a diluted bleach solution, alcohol solution with at least 70% alcohol, or EPA-registered household disinfectant such as Lysol or Clorox wipes. 
· Diluted household bleach solution can be used if appropriate for the surface. Follow manufacturer’s instructions for application and proper ventilation. Check to ensure the product is not past its expiration date. Never mix household bleach with ammonia or any other cleanser. Unexpired household bleach will be effective against coronaviruses when properly diluted. Prepare a bleach solution daily by mixing: » Five tablespoons (1/3 cup) bleach per gallon of water, or » Four teaspoons bleach per quart of water. 

Note: Whenever a common area or piece of equipment is used, it is the job of the person who was in the area or using the equipment to disinfect before leaving. Each area will have a cleaning/wipe down performed daily. The cleaner for a certain area will be determined by the people who work on that area with an eye towards making sure this responsibility is distributed equitably throughout the lab. 

Q18:  Confirm that shared user facility personnel covered under this SOP will participate in a meeting with the POC and supervisor to discuss this SOP.  ☒ Yes  ☐ No
Q19:  Confirm that signatures will be collected from those who need access to the shared user facility confirming awareness and agreement to follow SOPs outlined in this document prior to accessing the facility.  ☒ Yes  ☐ No



COVID-19 Shared User Facility SOP Signature Page
By signing below, all personnel associated with this shared user facility acknowledge that they endorse the plan in the attached COVID-19 Shared User Facility SOP and agree that it should be submitted for review and approval.  
Once the SOP has been approved, the facility director, manager, or designated responsible individual will ensure that all other internal and external users requiring access to the facility have completed all the requirements to return to the lab. The shared user facility is responsible for gathering signatures and maintaining up-to-date records that will be kept in the lab. 
Privileges to this and other research spaces on the Purdue campus will be revoked if the signees do not follow the measures in this SOP.
Click “+” for additional fields.
 	__________________	_________	_________________
	Signature		Date			E-mail or phone #
 	__________________	_________	_________________
	Signature		Date			E-mail or phone #
 	__________________	_________	_________________
	Signature		Date			E-mail or phone #
 	__________________	_________	_________________
	Signature		Date			E-mail or phone #
 	__________________	_________	_________________
	Signature		Date			E-mail or phone #
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